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Getting Started

Step 1 Loain

Enter the User Name and Password given to you by

your teacher. User Name:

If you are using a computer shared with other Password: _
students, make sure that Remember Me is NOT

selected so that other students cannot access your 8 Remember me

account.

Click Login

Step 2

The first time you Login, you will be asked to:
* Enter a New Password that will be secure
and easy to remember.
¢ Confirm New Password by entering the new
password again.
* Choose a Secret Question and Secret
Answer for password security.
Click Update Profile.

Change Your Password

New Password:  seeeee

Confirm New Password: ~ ssseee

Set Your Secret Question
(Used if you forget your password)

Secret Question: | What is your favorite food? ‘v]

Secret Answer: pizzal

Make sure you write down the information you enter below and keep it in a safe and secure place. Never give this
information to anyone else.

(_Update Profile

Step 3

Click My Profile in the top navigation.

Groups | Settings | Help | Logout \\@i‘%&“’\?

My Profile -

Ste 4 Uéer ID: ACooper
P ool s
Yf)u can change your Display Name, the name. By Line: e ——
displayed at the top left of the School Town window N
- st Alicia
and add a By Line that will display below the name. Name:
Last Name: Cooper
Step S Time Zone: [ (GMT-06:00) Central Time E
Confirm your Time Zone and change if necessary.
Optional: Step 6 & Mall  ACoaper@mysahool.orgl
You can enter an E-mail address and set E-mail E-Mail Send me an e-mail for: Me
Notification:

Notification preferences to receive e-mail alerts
from School Town.

ENew Message

MNcw to-do or to-do changes
MNcw event or event changes
ENcw announcement

ENew member join my groups
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Getting Started

Optional: Step 7

You can change the page that displays when you

School | Home Page -+

Town Start
Page:

Iogin to School Town. Z?J(izrs(itior: | What is your favorite color? )
You can also change your Secret Question and i Blue
Secret Answer at any time.
Step 8
( Save Changes\
Click Save Changes. ’ ’
Step 9 Your profile was changed successfully
Confirm that your profile was changed successfully. User ID: ACooper
Optional: Step 10-a
N
You can change your password at any time by (_Change Password J
clicking Change Password.
Optional: Step 10-b Current Password
Enter your Current Password. |
New Passowd
Enter a New Password.
Confirm Password by entering the new password Confirm Password
again.
Click Save Changes to change the password or Exit.
(Save Changes) ( Exit \
Optional: Step 10-c g cHoo-
P (Y QSN

Confirm that your password was changed
successfully and click Exit.

Change Password Successfully
Your password was changed successfully!

Optional: Step 11-a
Click the Interests tab.

You can add any of your interests, such as Favorite
Activities, Favorite Hobbies, etc

Interests

Favorite Activities:

Favorite Hobbies:

Favorite Books:

Favorite Music:

Favorite TV Shows:

Optional: Step 11-b
Click Save Changes.

(_Save Changes)
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Getting Started

Step 12

Click the Add a Picture tab and then click Choose
File.

Add a Picture Js-lontgen )

My Account  Interests

Choose File ) no file selected

Step 13

Choose a picture from your computer and then click
Upload. The picture will be displayed at the top left
of the School Town window.

My Account Interests

Choose File EJHeadshot...pped.jpg Upload

Add a Picture Partner Setup

Optional: Step 15
Click the Partner Setup tab.

Enter your Username and Password for any School
Town content partners to which your school or
district subscribes. If your subscription uses IP
Authorization click the checkbox.

Click Save Changes.

My Account  Interests  Add a Picture [xTyoligcTo 0]

This part of the profile allows you to set up a "Single-Sign-On” with our partners so you only have to sign-in once
with School Town to use all your tools. If you do not have access to one or more of these tools and are interested,
click on the tool name for more information.

Please enter your personal or school information as requested below for each tool for which you do have access.

Please note that not all fields are required for each partner - it all depends upon your personal or school set-up.
If you have any questions or issues, please contact your local technical support for assistance.

netTrekker Setup

UserName:
Password:

IP Authorization: 0

Save Changes
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