Family Quick Reference

Family View

Position your cursor over the Family tab and click
Family View.

¢ Click Goals to view your child’s learning objectives.

¢ Click To Dos to view your child’s assignments.

¢ Click Progress Reports to view your child’s grades.

¢ Click Announcement to view messages from your
child’s teacher.

* Click Events to view school events.

* Send a Message to your child.

* Set Work Period to schedule your child’s homework.
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To Dos

Click Current To-Dos to see assignments your child has
not completed.

Click Completed To-Dos to see assignments your child
has submitted.

View an assignment by clicking on the To-Do. Review
the Description, Due Date/Time, and Weighting of the
assignment.

Click 54 and then click Today’s Workload or
Tomorrow’s Workload.

Review the estimated time needed for your child to
complete the day’s To-Dos.
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Family Quick Reference

Announcements

You can view an announcement by clicking the
Announcement subject link.

Announcements are read-only. You cannot respond
directly to an announcement.
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Events

Click Upcoming Events to view upcoming events on the
school calendar.

Click Past Events to view past school events.

View the details of a school event by clicking its subject
link. Check your child’s RSVP status for the event.
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Calendar

Click Month to see all events for the month. L —— . . e

Click to move the calendar view to the previous

or next month.

Click - to open the calendar control and then click on i

a specific day to move the calendar to that date.

Use the view control to change the calendar view from

Day to Week, Month, or Timeline.
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School Town automatically opens a message addressed Gossmer

to your child. N RN e T

Choose a Person or Group to receive the message and
click Add. Click ~ by a recipient’s name to remove.

Enter the Subject of the message and type the message
body in Description.

Click Save to send the message, or Cancel.
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Set Work Period

Set a schedule for your child to complete homework.
Unscheduled time is displayed as Free Time in your
child’s workload.

Click Submit to save the schedule or Cancel.

Select the start and end time of your chilé's work period for each day.

Sunday StartTime 430 pPM E{gTme 10:00 PM

Monday StartTime 4:30 PM Eggrime 10:00 PM
Tuesday StaniTime 4:30 PM E-;ﬁ)'hme 10:00 PM
Wednesday Start Time 4:30 pM E;gTme 10:00 PM
Thursday  Stari Time 4:30 PM E{ZTme 10:00 PM

Friday StariTime 4:30 PM E;gTime 10:00 PM
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Saturday  StartTime 4:30 PM E;Zgrime 10:00 PM
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